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cordial	greetings,	Elliot	Grant	(608)	453-2673	elliotgrant@yahoo.ca	Example	#2	I	am	proud	to	call	Madeleine	my	friend.	Example	#2	I	always	ask	Tanya	about	the	other	cleaning	women	because	it	is	punctual,	has	a	good	eye	for	details	and	works	efficiently.	cordial	greetings,	Marianna	García	creates	a	personal	recommendation	letter	before	an
applicant	comes	out	asking	for	help,	not	only	a	good	idea,	but	very	important	that	the	applicant	creates	a	letter	of	his	own.	If	the	writer	has	realized	the	purpose	of	the	application,	it	would	help	to	give	examples	of	the	attributes	or	experiences	of	the	applicant	that	are	related	to	that	specific	purpose	or	position.	The	preferred	way	to	ask	someone	is	by
email	that	allows	them	to	respond	without	any	pressure.	A	reference	of	characters	is	more	personal	than	professional	and	will	support	the	candidate's	positive	attributes,	morals	and	values.	The	writer	may	choose	to	use	as	many	paragraphs	as	they	consider	appropriate	depending	on	their	relationship	with	the	applicant.	Example	#2	To	whom	it
belongs,	Tim	Chandler	is	the	son	of	my	best	friend	of	25	years.	I	know	Tim	all	his	life	and	I	saw	him	become	a	mature	and	complete	young	man	who	shows	respect	for	his	elders	and	support	for	his	peers.	Contact	me	at	sarahplanter@stjameslib.com	if	you	have	any	other	questions.	Although	I	don't	see	Tracy's	schoolwork	firsthand,	my	daughter	tells	me
she's	one	of	the	brightest	and	most	attentive	students	in	her	grade.	When	the	time	comes	to	select	a	person,	the	applicant	will	already	have	a	letter	template	to	give	that	person.	This	person	does	not	need	to	be	the	CEO	of	an	important	company,	but	can	be	a	staff	that	is	known	to	retribute	or	engage	with	the	company.Mr.	Heyer	would	be	an	excellent
tutor	not	only	for	his	writing	skills,	but	because	he	shows	great	patience,	motivation	and	empathy.	Mr.	Heyer	is	a	smart,	enthusiastic	and	creative	person.	Body	Paragraph	(s)	The	body	paragraphs	contain	specific	information	about	the	applicant.	I	know	it's	reliable,	reliable	and	quiet.	Request	a	favor	to	whom	the	applicant	requests	to	make	this
writing,	it	must	be	done	as	if	a	favor	is	requested.	Example	#1	Julian	is	a	smart	and	determined	individual.	The	applicant	must	then	customize	the	letter	based	on	the	situation	he	or	she	requests.	This	is	an	example	of	an	introduction	to	a	letter	of	general	personal	recommendation.	I	have	enjoyed	reading	part	of	your	work	and	I	think	that	someday	it
will	be	a	very	consummate	author.	I	think	any	organization	would	benefit	enormously	once	exposed	to	Mr.	Heyer	and	respectful	behavior.	I	think	Tracy	would	prove	to	be	a	very	capable	member	of	his	staff.	You	can	contact	me	with	any	other	questions	you	may	have	about	Tracy's	suitability	to	your	establishment.	The	writer	maintains	the	brief
paragraphs	and	at	the	same	time	provides	sufficient	information	to	support	his	assertion.	Because	when	someone	does	a	favor	for	someone,	the	general	presumption	is	that	a	favor	can	be	returned	in	the	future.	How	to	write	(form)	The	length	of	a	personal	recommendation	letter	will	vary,	but	the	format	should	remain	the	same.	He	is	an	avid	reader
and	an	extremely	knowledgeable	individual	whose	organizational	and	management	skills	"will	allow	him	to	serve	as	a	valuable	library	administrator.	Tracy	has	always	been	a	well-talked	and	mature	boy	when	he	comes	to	visit	him.	Sincerely,	Sarah	Planter	Shows	3	Sylvia	Smith	Moore	County	Literacy	Council	575	Broad	Street	Southern	Pines,	NC,
28387	November	3,	2016	Dear	Mrs.	Smith,	Kevin	Heyer	and	I	haveyears	now.	This	example	was	written	by	someone	who	has	only	met	the	applicant	for	a	short	time,	but	seems	to	have	a	good	understanding	of	what	the	reader	will	be	looking	for	in	an	applicant	for	this	particular	service	industry	position.	Once	the	applicant's	choice	has	accepted,	the
selected	person	must	receive	a	comfortable	amount	of	time	to	complete	the	letter.	I've	never	seen	Isabella	stressed	or	frustrated.	We	are	always	happy	that	he	stays	with	us	as	a	clean	guest	and	is	very	polite.	Start	the	letter	with	a	personal	salutation	as	“Dear	Mr./Sra.	Isabella	is	very	organized	and	has	a	good	eye	for	design.	The	design	is	the
following;	date,	salutation,	introduction,	body,	conclusion,	signaling	and	contact	information.	If	the	purpose	of	the	letter	is	simply	for	a	general	recommendation,	the	letter	must	confirm	that	the	person	concerned	is	of	a	solid	nature.	Character	Reference	Letter	(Immigration)	–	Specifically	for	the	entry	of	a	minor,	obtaining	a	passport,	visa,	or	seeking
residence	or	citizenship.	He	offers	to	give	a	hand	when	we	are	making	dinner	and	asks	if	he	can	help	with	dishes	after	a	meal.	We	have	been	volunteers	in	the	community	garden	together	for	the	last	few	months	and	I	know	her	as	a	very	charming	and	outgoing	woman.	A	reference	of	character	is	often,	but	not	exclusively,	necessary	for	someone	who
asks	for	their	first	job	or	for	someone	whose	work	record	is	not	perfect.	The	writer	should	include	specific	examples	of	experiences	they	shared	with	the	applicant,	and	any	background	information	that	may	apply	to	the	particular	position	the	applicant	is	requesting.	It	also	complements	the	attitude	it	exhibits	when	presented	with	difficult	tasks.
Example	#1	John	Delaney	Manager	at	Kingston	Mines	2700	Lakeview	Ave	Chicago,	IL,	60614	.seniM	.seniM	notsgniK	,bulc	us	ne	oreramac	ed	n³Ãicisop	al	arap	ysiaD	a	radnemocer	aÃratsug	em	,yenaleD	.rS	odamitsE	7102	,12	n³Ãisulcnoc	ed	ofarr¡Ãp	lE	n³ÃisulcnoC	.atrac	anu	raerc	a	ri	edeup	etnaticilos	nu	euq	ne	sarenam	sahcum	yaH	.oidutse	us	ed
sederap	sal	nerbuc	euq	sorbil	ed	arot©Ãlp	al	s¡Ãraton	,leahciM	ed	asac	al	ratisiv	ed	dadinutropo	al	seneit	iS	.asac	artseun	a	agnev	odnauc	aÃ±Ãapmoc	us	ed	somaturfsid	y	avixelfer	y	adaredisnoc	anosrep	anu	se	,royam	ojih	le	,ycarT	.so±Ãa	01	somitlºÃ	sol	etnarud	avitceriD	atnuJ	al	ne	odatse	eh	ednod	,htuomyeW	ed	ortnec	le	ne	ecnediseR-ni-sretirW
amargorp	le	ne	zev	aremirp	rop	³Ãpicitrap	odnauc	reyeH	.rS	la	ÃconoC	.retc¡Ãrac	us	rop	rednopser	ed	zapac	¡Ãres	adud	nis	y	otadidnac	la	neib	yum	econoc	rotircse	lE	.n³Ãicaler	us	ed	n³Ãicarud	al	y	,otadidnac	la	econoc	om³Ãc	,detsu	se	n©Ãiuq	racilpxe	arap	ofarr¡Ãp	etse	ecilitU	.aÃrenidraj	ed	ocop	nu	y	gnikar	ed	sajoh	,adum	ed	sedeps©Ãc
odneyulcni	,sayus	sal	omoc	Ãsa	,ragul	ortseun	ed	rodederla	saerat	sairav	ohceh	aH	.aserpros	anu	se	on	otsE	moc.hacw@aicragm	la	o	4050-286	)019(	la	ogimnoc	otcatnoc	ne	esrenop	ne	edud	oN	.asojatnev	yum	res	edeup	etnegixe	rodaelpme	nu	ed	n³Ãicadnemocer	ed	atrac	anU	.neib	rajabart	arap	etnaticilos	led	dadicapac	al	rop	adanoiserpmi	¡Ãtse	euq
arodaelpme	anu	rop	otircse	¡Ãtse	olpmeje	odnuges	lE	.n³Ãicazinagro/n³Ãicaicosa/bulc	nu	o	,odnoc/asac	anu	,airatinumoc	n³Ãicisop	anu	,ojabart	ed	duticilos	al	recelatrof	arap	adazilitu	atrac	anu	se	n³Ãicadnemocer	ed	lanosrep	atrac	anU2202	,10	oinuJ	odazilautcA	.senoicamalcer	satse	naÃrayopa	euq	sodatluser	selbaton	o	etnaticilos	led	sorgol	sol	ed
solpmeje	sonugla	ranoicroporp	,elbisop	res	eD	.atsimitpo	y	aso±Ãirac	,atreiba	,ergela	sE	.otnup	la	otcerid	y	everb	res	edeup	n³Ãiccudortni	aL	n³ÃiccudortnI	.etnaticilos	led	asuac	al	arap	setnaveler	nos	euq	dadilanosrep	ed	sogsar	odiulcni	nah	y	atrac	al	¡Ãrazilitu	es	©Ãuq	arap	ebas	rotircse	le	,roiretna	olpmeje	le	nE	.sortoson	sodot	arap	n³Ãicaripsni
anu	se	setimÃl	nis	aÃgrene	us	y	sorbmoh	sus	erbos	azebac	aneub	anu	eneit	allE	.etnegilid	y	atsenoh	,elbaifnoc	,elbadarga	nevoj	anu	sE	sere	sere	©Ãuq	rop	this	person	and	should	offer	a	way	to	contact	you	if	the	reader	requires	more	information.	The	most	likely	is	that	if	a	integrity	staff	is	voting	for	another	on	his	behalf,	the	applicant	has	those	same
qualities.	It	is	not	necessary	for	the	letter	to	be	of	great	length,	provided	that	the	content	adequately	highlights	the	personal	qualities	of	the	candidate.	Working	with	Isabella	in	the	public	library	has	been	a	pleasure.	He	came	up	with	the	idea	of	reorganizing	some	of	the	sections	of	the	library,	making	the	design	considerably	more	convenient.	Isabella
has	a	nutritious	personality	and	has	supported	me	in	difficult	times.	I	recommend	it	without	hesitation.	It's	been	an	honor	to	work	with	her	and	I	know	she'll	stand	out	in	any	position.	When	it	comes	to	cleaning,	I	can	be	very	fusible	but	Tanya	never	puts	her	eyes	on	my	requests.	She	always	leaves	my	house	without	stain	and	completes	her	work	in	a
timely	manner.	Regards,	Graham	Beasley	(505)	778-7988	Sample	2	To	whom	it	may	matter,	Isabella	and	I	were	hired	as	receptionists	2	years	ago	and	became	immediate	friends.	Character	Reference	Letter	(for	Tribunal)	–	Standard	reference	letter	presented	to	a	judge.	Although	most	people	will	agree	to	write	a	personal	letter	of	recommendation	on
behalf	of	another,	it	is	a	nice	gesture	to	ask	in	that	way.	He	has	all	my	support	in	his	future	efforts	and	I	would	be	happy	to	provide	more	evidence	of	his	qualifications	if	necessary.	If	the	receiver	has	not	been	determined,	start	the	letter	with	“Whoever	may	be	interested”.	She	has	good	judgment	and	shows	a	great	determination	when	a	difficult	task	is
set	before	her.	Select	a	Reputable	Person	You	should	prefer	if	an	applicant	requests	a	job	or	an	educational	institution,	selecting	a	person	with	a	high	character.	Use	a	formal	sign	to	finish	the	letter,	and	include	yourand	contact	contact	(unless	added	to	the	paragraph	of	the	conclusion).	She's	friendly	with	the	whole	clientele	too	and	she's	out	of	her
way	to	help	people	find	what	they	need.	If	more	information	is	required	on	your	eligibility,	please	feel	free	to	contact	me	at	any	time	in	my	cell	(713)	556-8883.	Example	#1	Michael	is	committed	to	his	community	and	is	always	looking	for	ways	to	support	the	people	around	him.	I'm	glad	to	give	you	Mr.	Heyer	my	highest	recommendation.	3.	He	works
efficiently	and	is	fast	and	eager	to	learn	new	skills.	[Name],».	Honestly,	Barbara	Hafting	Show	1	Chris	Wellington	Supervisor	Kitchen,	Burgerville	500	Main	Street	Salt	Lake	City,	UT,	84101	April	30,	2017	Dear	Mr.	Wellington	Tracy	Caldwell	and	his	family	moved	into	our	neighborhood	7	years	ago	and	our	families	have	been	around	ever	since.	How	to
order	a	personal	letter	of	recommendation	1.	Isabella	is	a	strong	and	capable	person	who	will	be	an	asset	for	any	work	or	organization	that	you	join.	The	applicant	can	create	one	from	zero	that	is	not	recommended,	or	the	applicant	can	download	a	professional	template	with	pre-existing	content.	If	the	writer	has	been	informed	of	who	will	receive	the
letter,	include	the	name,	position	and	address	of	the	recipient	at	the	top	of	the	page.
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